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T1
<school name 1> School. This is a discussion between Heloise Daubert on Friday the 8th of October, following an induction which she had last Friday; erm the first official day of work at <school name 1>, and it's between Mrs Stokes, Janine Stokes... I'm the responsable for erm Heloise . And erm together with Heloise  is our German assistant Svenja House. There isn't time to have separate meetings with both of them in one lunch hour. OK, right. Heloise , since Jofre isn't here today, would you mind passing on what we are going through from the notes to him…
S1
[Simul: Yeah, of course.] Of course. 

T1
[Simul: Alright. So] <pause> do, does either of you have a set of the notes handy? The notes I gave you last week for induction?

S1
Er, yeah, I have them here. 

T1
[Simul: Oh well done, Heloise ], that’s great. So if I run through the quick things I've got to say, then you can ask questions after that, if that's alright. 

S1
Er...

T1
Svenja has a copy? I've only got one, otherwise...

S2
[Simul: I’ve got…] Somewhere. Ah!

T1
There we are, that's lovely. One is enough between two of you. 

S2
OK.

T1
Erm, Police clearance form you've done and given that to Lynne Bennett?

S2
[Simul: mm] Yes.

T1
Yeah, excellent. Good. And erm the... On page 2, erm is it a little bit clearer now about the GCSE? And the 25% of each being for each skill in... In GCSE? Following the course.

S2
[Simul: Yes. Yeah. ]They told <clears throat>. They told us er about that in the... In the course.

T1
[Simul: In the course.] I was hoping they would. 
S1
[Simul: Hmm. Oui]
T1
So you you realise this is the importance of your role, that erm, you know, that you you can realise from my class, which is very medium ability, that they need your time...

S1
Uh-huh.

T1
And, otherwise I... It's simply not possible to practice one-to-one, for me. They've never had an assistant before.

S1
Mm-hmm.

T1
Because the last German assistant had to leave early. He left at Easter, so they've never had any time at all. So you are their very first, so it has to be a good experience for them.

S2
<laugh>

T1
Whereas previously, the erm the French classes have had a French assistant. They've been luckier. So, in a way, you've got a better base to start from than... Than Svenja has. 

S1
Mm-hmm.
T1
Right, erm staff you've met, except Svenja has still not met the, the ones who are away at the moment, but that doesn’t matter. If you liaise, and for Heloise  your best point of contact is Gérard. But obviously, you can... You're speaking to Sophie a lot as well.

S1
[Simul: mm mm mm] mm 

T1
So she is like a more... Someone who has more time. Gérard’s always busy, like I am.

S1
Yeah.

T1
And obviously Svenja for you, it’s it's me. And for Jofre... Annabel's the best person to speak to Overall. So that's just your person, where you say 'well, I'm not sure what to do with an A Level student' or something like that. So that you've got a question there. 

S1
[Simul: OK.]
S2
OK
T1
Alright? Now, what we didn't get as far as when you and... And Jofre and I had erm the other session was getting as far as page 3, so if I just run through a few things on here that are quite important. Erm, what I suggest you you do... For Svenja, I think it would be a good idea if in Week 1, the second lesson when you've finished with Steven, which it should be about 10.30, so that would be next Friday...

S2
Yeah.

T1
If... If I'm free, if you can find me, can we just spend 10 minutes before you leave talking about what you've been doing and any problems you might have had, because otherwise I always have to speak to all 3 of you at once, because there are no other spare minutes with our timetables, do you see what I mean.

S2
[Simul: Yes, erm, it's...]
T1
It’s 10 'til 10.30 on Week 1. I can show you the timetable here. Here we are. So this time here. Unless you're in a great rush. Maybe at 10.30, to...

S2
 [Simul: Hmm, hmm.]  Erm, actually I I wanted to talk about er my timetable with you. 

T1
Could we come to that in a minute?

S2
[Simul: Yes, yeah. Yes]
T1
If I just go through the things which affect Heloise. Alright. Erm, staff briefing. Since I've seen you and Jofre in the staffroom lovely and early about 20 past 8; if you're here on a Monday or a Thursday, I suggest that you listen in to staff briefing because it will help you to understand what goes on.

S1
[Simul: mm-hmm] OK.

T1
And for Svenja, it would be helpful if you are here... This is the top of the next page. Staff briefing is mentioned in the fourth line. So it's the top of this page here, staff briefing. And the fourth line. 

S2
Yes, yes, alright. OK.

T1
Erm so you don't have to be.. 9 o'clock is fine. But I was just talking to Mr Jones, who is our line manager, our vorgesetzter. I'm not sure, responsable, whatever. Erm, in... And he was saying that it's important for you to understand that... To communicate, you have to have extra time available sometime, and the only time at the moment is this meeting right now. Which is a lot for three of you; to get a point of view across in 15 minutes, is difficult. So I suggest, that to help you understand more of what goes on in the school,. it's a good idea if you can erm be there, when it's possible. When your bus isn't late or whatever.

S2
[Simul: Uh-huh.] mm-hmm.
T1
Alright? Erm, a small thing on the coffee, and perhaps if you could say this to Jofre as well...

S2
[Simul: mm-hmm]
T1
Is that it does cost £5, and if you... Ideally, have you got a chequebook? You probably haven’t. So if you... no, you wont
S2
[Simul: No, we don't have cheques] in Germany.

T1
Oh, you don't? You're a- you're totally electronic? 

S2
[Simul: No.]
S1
[Simul: aaah!]
T1
Yes, aren't you advanced? I'm afraid we still have cheques. 

S2 
[Simul: <laugh>]
T1
Erm w- In that case, it doesn’t matter. If you could put £5 in an envelope, at some point-
S1
[Simul: No, OK.]
T1
[Simul: there's no rush.] And just mark it with your name. Otherwise, if you give it to me, I'll think why have I got £5, you know? Just put your name on it and say 'staff fund'. And then I'll give it to the right person. And-
S2 
[Simul: OK]
S1
[Simul: OK. So I] we give to you the...

T1
Or you can give it to a man called Tom Cooksey. If you can find him. He's the one who collects it. So he
S1
[Simul: Oh, OK]
S2
yeah we already asked er 
T1
That’s fine

S1
And she didn’t know euh

S2
Someone told us that we should give our money to someone... But it's a little bit er
T1
[Simul: well, you need- -  Yes, it's Tom.] Tom is his name. He's a big tall man, and erm I can point him out to you if you'd like. If you'd rather give it to him direct. So Tom Cooksey. C- Tom Cooksey. C-o-o-k-s-e-y. S –e -y, that's it.

S2
OK.

T1
And he's the man that collects that. That also includes a little bit for erm you know, if people are leaving, they get a card and that sort of thing. 

S2
OK 
S1
[Simul: Uh-huh]

T1
So we're asking you for a minimum amount, just to cover the fact  you're here a few days a week.

S1
Right, OK. 

T1
You probably don't have much time to drink coffee anyway <laugh> so that's a very small thing. Erm, you probably have hardly been in the B40 office, but behind the door there is a kettle, and a microwave and a fridge. So if you like cold drinks, please put your drinks in the fridge.

S2
OK.

S1
[Simul: mm-hmm, yeah, Sophie said] Yes.

T1
And so if you... Or if you like cold water or anything at all. If you want to bring cans of coke or something, just put your supply in. If you're discovering we all drink the same thing, I suggest you put a note on it saying 'this belongs to...'. Otherwise mistakes happen, don't they. But other than that, you're very welcome to use the microwave if you want a hot meal, or downstairs school dinners, Heloise 's met them, you haven’t, so that's up to you. Alright? So for computers, I think we explained before, didn't we Heloise? 

S1
[Simul:  <laughs> OK.] Mmm.

T1
So really just for Svenja, the fact that it’s going to be... erm it- Most of the time it's alright. Erm it's only really in April when we're all doing our reports, you'll find we're all sitting there looking very harassed, very stressed. And that's probably not a good time to say 'can I send an email to my boyfriend?' or whatever. <laugh> 
S2
[simul: mm - yeah, yeah, yes yes] yeah yeah <laughs>
T1
Er that’s really-
S2
But you know, today we get internet in our house. So...

T1
Oh well, you don't need our school then. That's great. But it's quite nice if you've got a spare half hour to be able to check out something on the internet, and it's very, very good for Sixth Form. Because I realised today, you have been flung in at the deep end. You know that idiom? Where you sink or you swim because you've been with your Sixth Form er students today, and really unless Coilin Gaunt said 'do some preparation for your first lesson', I hadn’t had time to say 'do some preparation for your first lesson'. So it's very difficult to know where to start, so I appreciate your point of view. You've got quite a few of Gérard's lessons and Sophie as well, I think you said?
S2
[Simul: mmm, yes
S1
[Simul: mmm, mm, mm] Er, yes. Sophie. 

T1
One. So you've got a better idea perhaps. And you've observed two of mine haven’t you? Two Year 12 and one Year 13.  So it gives you a taster of what they can do and what mistakes they make, but it's very hard to know what do I do with my first lesson? So you really... Since they're new to it, my Year 12 are quite new to it, you have to come in with ideas ready to go in case they think 'I've nothing to say'. So you almost need to play a game with them or something the first time round. 

S2
[Simul: hmm – hmm – mm] mm, I talked about arbeitspraktikum and Koln. 
S1
[Simul: yes – mm-hmm]
T1
[Simul: which] Yes. That's lovely, that's good. And the trouble is that they can't talk about that for half an hour, so you know, you have to have other ideas up your sleeve. I must stop using idioms. You know? You use the same in German, don't you? 

S2
[Simul: mmm] Huh?

T1
In den... Up your sleeve? <?German>. No, it doesn't matter. Isn't there an idiom in a- in German? In den Arme? Aus den Arme? 

S2
[Simul: <laughs>Aus dem Jacke <?>

T1
Yes, I thought so. I thought there was a similar... No idea about French. 

S1
<laugh>

T1
Perhaps you don’t use manche in the same way. Anyway. Um… Your pigeon hole downstairs, you obviously found the note. Erm-
S2
Pigeon hole?

T1
Pigeon hole. Is for a pigeon to fly in and sit in the hole...

S2
[Simul: Yes I know. YesYes, I know,] I know. 

S1
[Simul: mm-hmm.]
T1
Right OK.  And you've shown that to Svenja. Because if I need to leave a message for all 3 of you, that's where I'll put it. 

S2
OK.

S1 
[simul: OK]. 

T1
So if you just look in the morning, I'll make it a nice brightly coloured sheet so you can see, oh something for us. And your payslips are there. I know they won't be yet, but they will be there at the end of the month. 27th of the month is payday. 
S1
[Simul: <laugh> - Uh-huh]
S2
[Simul: <laugh>] Our paycheque?

T1
Paycheque. Well, it's not a cheque. It's actually a payslip which says that that money has gone to your bank. 

S2
Yes.

T1
But for the first month... I'll come back to banks in a minute. You will have erm a cheque, because I would doubt if you'd have a bank account all ready. What is the progress on that, on the bank account?

S1
[Simul: yeah, hmm. – Yes – mm, mm, mm]
S2
[Simul: Yeah]. Er, the British Council talked to the HBCS.

T1
HSBC

S1
Er, yes. <laugh>
S2
[Simul: yeah]
T1
Yes. Yep.

S2
And er they... you know, they should now know that we are coming and we would like to open an account. 

S1
[Simul: mm, mm] But we have to say when we go to the HSBC that we are foreign language assistant under the British Council. 
S2
[Simul: yes]
T1
[Simul: OK.] OK
S2
[Simul: And] we got a name of each branch, a name of a person.  We should talk to, so I can...

T1
[Simul: OK - right] Good. 

S1
[Simul: We go tomorrow] afternoon? <?> 
S2
I think so, I think so. I have er to check. 

T1
Right, that's useful. Because someone at the counter would say 'well I don't know', so that's really handy. 
S2
[Simul: yes <?>]
S1
[Simul: mm,mm] Yeah. Just a little problem because I don't have any passport. And they want passport so… I don't know euh... 
S2
[Simul: yeah]
T1
I don't know the way round that ,except applying for a passport. You might find that that's a problem at other times. I don't know. 

S1
mmm, mm.

T1
We're very hung up about passports in this country. <laughs>
S1
Yeah, I will try again.
S2
[Simul: Yeah, and and they said] we need a letter fra- from the school to the bank.

T1
[Simul: mmm,] I've done the bank, I've done the letter and I've given it to Jofre.

S2
[Simul: yes yes yes] It has to be for the H... What was the name?

T1
HSBC. Right. OK. So I’ll have to do another one
S2
[Simul: er, and our] address has to be on the letter. 

S1
[Simul: Oh, yes yes]

T1
OK. In that case-
S2
[Simul: Because] they have to be sure that we really live here and...

T1
Yes, OK. I'll do another letter and I'll just check that I've got-
S2
Er Mrs, what was her name? Linda Bealet?
T1
Yes.
S1
[Simul: yes]
S2
She wants to do that. Right?

T1
She's going to do it. Wow, excellent
S2
[Simul: And then er, we see earlier] this morning. 
S2
[Simul: yes]
T1
Right. In that case, if you have that in hand, I won't get another letter. 

S1
[Simul: euh…] It's what you... You gave us, you gave us. Yes.
T1
So it's exactly the same as that one but with a different address. Yes. <bell rings>

S1
Yep, with address.
T1
<?>

S2
[Simul: And we have yes,] and with our address It has to... Not only the name but that too... It has to say 59 October Street, Luton, so yes
T1
[Simul: yeah. - Yes, yes. - OK,] that's fine, that's no problem. But if Linda's doing it, that's great. Right, let's try to finish. I've got registration, this is why time's so short. Erm teaching rooms, I'm sorry, this morning, the very first lesson with a sixth former, Gérard had forgotten that you were there and he had put a test in there, so there was nothing that I could do so I'm sorry you ended up... Generally, it's not a good idea to be in the office because if there's a problem, then you are left in a difficult position. You know, if you had to go out and something gets stolen, something gets lost. The Sixth Form wouldn't do it, but it's still a very difficult position for you so normally your rooms should be firm. And I'd like to change... I I made a mistake with today, you being in here with James. Can we swap so that you're in B6 and I'm in here. The timetable I was working from was wrong, so... that’s why it erm..
S1 
[Simul: mm, mm, mm]
S2
[Simul: Of course, of course] OK. Erm, I should note... note <rustles paper>
T1
[Simul: But… That's fine.] Generally the erm timetables... Once everything's sorted out, once we've been through 2 weeks, I shall give you a proper version which I hope is correct. 

S1
Mmm-hmm.
T1
Right
S2
[Simul: James?]
T1
James, so that's now B6. OK? Which is free
S1
[Simul: yes, er ] just Sophie told us if er you could give us er a timetable for the- Not a timetable but er a programme for all the year? Er…
T1
Well, I’ve given that to… Oh, erm
S1
Not a timetable but all the... I don't know... I don’t remember how you say euh… <laughs>
S2
[Simul: Er…]

T1
D’you mean Sixth Form?

S1
No no no, for all the... all 

S2
[Simul: Something like] like curriculum, or...

T1
That's what I sent... Didn't I send you a copy of the... Is this Year 11?

S1
No, no, for all the… general euh...

S2
Yes, it I think it it it was blue. Blue-ish.
S1
[Simul: yeah, yeah]
T1
Oh yes, a blue book. Yes, OK. I'm afraid I've got my registration now, so... 

S2
Yes.
S1
[Simul:yeah yeah]
T1
This always happens, we're going to have to start earlier. Right. Desk and B4 office, I've dealt with. Erm, on the back page, terribly quickly... Erm it's.. I hope by now you have had the chance to find the lists that I left in the trays in the B4 office, yeah?
S1
[Simul: yeah] mm, mm.

T1
To write out the list for work, erm so that when you see my students this afternoon, I'm starting at the bottom of the alphabet, so Y

S2
mm-hmm.

T1
So you can then mark off Youngman and Wilson and so on. So the bottom of the list I gave you. Yeah? You understand what I mean?

S2
[Simul: Yes, yes,] yes
T1
So that you, you can write on a piece of paper how they did. So from the book.

S2
[Simul: I ha] I've put the names in in the book. 
T1
That's great. That's lovely, yes.

S2
But there's only such a little space to write something
T1
[Simul: I know.] In that case, have a a bigger... Go right across the page. So use 2 columns or something. You've got loads of space. I'm afraid I must go because my class will be late. Erm the key... Please keep it safe and your making phone calls... I'll have to show you another time how to do that. Now, I'm really sorry.

S2
[Simul: yeah]
