
Re-issuing of Documentation for Transgender Alumni 

If you are a transgender graduate of Lancaster University who has transitioned since you graduated and you would like us to 
re-issue your official documents in your new name you will need to complete a change of name and gender form.   There 
is space on the form for you to give details of the documents you would like to be re-issued. We will provide one copy of 
each document free of charge when the originals are returned at the same time as your change of name and gender form. 

You should send us the completed form along with your original documents and supporting documents relating to your 
change of name.  We do not require any certified evidence to support your change of gender. 

You must provide at least one of the appropriate supporting documents when requesting a change to your name. We will 
accept any of the following documents: 

• Statutory declaration 
A statutory declaration is a statement recording your intention to abandon your old name and adopt a new one. For most 
purposes, a statutory declaration is generally accepted as evidence of your change of name.  You can make your own 
statutory declaration and print it out but you will have to have your declaration witnessed by a solicitor or a Justice of 
the Peace (JP). This means that you'll have to sign it in their presence. They will then also need to sign it and add their 
details. You will usually have to pay a small fee for having your declaration witnessed; this is typically between £5 
and £10.   

• Change of name deed (previously known as a ‘deed poll’)
A change of name deed is a formal statement to prove that your name has been changed. 

• Passport

• Birth certificate

Should you require additional copies of your degree certificate, official transcript or diploma supplement you will be able to 
order these after the change of name and gender has been processed via the alumni document ordering system which can be 
found at http://www.lancaster.ac.uk/student-based-services/the-base/alumni-document-ordering/ . 
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