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Date:
Dear 
Thank you for agreeing to become involved in the Literacies for Learning in Further Education research project, about the kinds of reading and writing that FE students do in their lives. This research is funded by the government, and is being carried out by the college along with Lancaster and Stirling universities. The purpose of this research is to understand how students’ everyday reading and writing can help their learning in FE, and to make recommendations to the college, awarding bodies, and regional and national policy. 

To gather the information that we need for this research, we would like to:
· Look at the reading and writing you do in the classroom and make notes on it. 

· Keep some copies of your class notes, handouts, and other written work;

· Interview you at least twice;

· If possible, observe you in your workplace, home or some other area of your life. 
Any observations we make in college will not interfere with your learning as we wish to understand what happens on a day-to-day basis. Our observations and interviews will be focused on understanding the kinds of reading and writing that you do; we will not be judging or assessing your work. 

Your involvement in this research is voluntary. We hope that you will be involved in this research for at least one year, but you can choose to leave the research project at any time you wish. 

To make sure that you agree with the way that we will use the information you give us, we would be grateful if you could complete the questions on the attached sheet of paper. If you have any questions or would like to know more about the project, please ask me or any other researcher working on this project. All names and contact details of these researchers are available to you.

 Please tick the relevant boxes:

   
YES
          NO







I am happy for the information that I have offered through 





my interviews, conversations, and notes to be used in





this research project. 


YES
          NO




I have discussed the project with a researcher and I





understand what is meant by anonymity and confidentiality.


YES
          NO





I am happy for photos and video clips including me to be





shown to audiences during the presentation of this research. 

Please tick one box only:





I want my name to be used in the research project and in 





any publication that is written or presented about the 





research. The name I want to be called is:





___________________________________________





I do not want my name to be used, and I understand that 





my identity will be kept confidential throughout the





research.

Signed (student): ______________________________________________________     
Date: ___________________________________________
Signed (researcher): ____________________________________________________
Please keep one copy of this letter for yourself and return the other copy to me. 
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