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Tutor pair 
support 

extension 
request 

 
Trainee discusses 

with tutor pair at 
earliest opportunity 

 
Tutor (>7 days) or trainee (<7 days) 
requests extension from directors, 
requesting either 1‐week extension 

or extension until next deadline 

 

Deadline tomorrow 

 
Extension not granted. 

Confirmed back to 
tutor(s) who inform 
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Revised submission 
schedule approved 
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tutor, who informs 
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deadline & follows 
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circumstances process 

 
Deadline date over 
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days away 

 
Extension granted and 
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Tutor pair & trainee 
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or ITP review of 
submission 
schedule 

Submission 
schedule 

reviewed & 
submitted to 
directors by 

tutor pair 

 
Director(s) decide on the 
outcome of the extension 

application / submission schedule 

 
Recommendation for 

ITP review or other 
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communicated  to 
tutors 


