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Postgraduate Research Assessment Regulations
Section 1:  Scope and Context
1A.
Principles
1.
Within postgraduate research awards, assessment is the means whereby students demonstrate scholarly research in a chosen field of study that makes an original contribution to knowledge of a standard appropriate for scholarly publication.  The ultimate authority for the regulation of assessment practice rests with the Senate, which, in turn, may delegate operational authority to other constituent parts of the University or those institutions with which it enters into agreements.
2.
PhDs will involve, although not necessarily be limited to, the production of a thesis – a coherent body of work, albeit potentially in a number of formats.  Additional learning, either formative or summative, is seen as critical to success, particularly for individual’s career progression, but there is flexibility in both mode of delivery and required outcomes.  The primary means of assessment are the thesis (or alternate body of work) itself and an oral examination which is objective, independent and which demonstrates an appropriate level of externality.  These principles are informed by the QAA Quality Code and the National Credit Framework.
1B.
Conditions
1.
All assessment will comply with the regulations unless otherwise specifically approved by the University through established due process and for good reasons (for example to meet professional or statutory requirements within a professionally accredited award or to meet the particular requirements of a collaborative award).
2.
The University retains the right to change assessment regulations from time to time in accordance with paragraphs 3 and 4 below.
3.
All general assessment criteria for programmes and modules are approved through the agreed academic approvals process.  The University is responsible for ensuring through its appropriately delegated bodies (Faculties, Schools, Departments, Central Service, Student Registry, constituent elements of collaborative institutions, etc.) that all assessment procedures and arrangements are made known to students through approved means (programme handbooks, module outlines, LUSI, etc.).
4.
The University retains the right to change assessment regulations for entire degree programmes and also the assessment content for individual modules (or equivalent units of study) through agreed academic approval procedures (guidance for which is separately available).  It is expected that all such amendments will be approved and publicised prior to the enrolment of students on the programmes and/or modules affected.  However, where changes can be fully demonstrated to be either neutral or advantageous to students then changes in assessment content approved after student enrolment may be implemented before the next occurrence of the programme or module commences.  Where there is lack of clarity as to whether the approved changes are neutral, favourable or disadvantageous to students then they may only be introduced with the agreement of all students enrolled on the programme or module.
5.
Exceptionally when on an occasion some provisions of these regulations have not been followed, the assessment results will remain valid provided that the Academic Registrar or other appropriately delegated officer acting on behalf of the Senate, in consultation with appropriate colleagues is satisfied that the assessment has been conducted substantially in accordance with the regulations.
6.
Appropriate provision will be made for students with a formally recognised permanent or temporary disability in accordance with the relevant procedures.
7.
All information regarding student assessment will be considered personal data and as such will be subject to both freedom of information and data protection legislation.
8.
All work submitted for assessment is the property of the University of Lancaster, unless otherwise stated through legal agreement (such as International Collaboration Agreements).  Any commercial exploitation or other intellectual property will be subject to agreement between the parties concerned.  Consent by the University for such exploitation of assessed work will not be reasonably withheld.
1C.
Awards
1.
The University currently offers the following awards:
Doctorate of Clinical Psychology (DClinPsy)
Doctorate of Engineering (DEng)
Doctorate of Medicine (MD)
Doctor of Science/Letters (DSc/DLitt)
Masters of Arts or Science by Research (MA/MSc)
Masters by Research (MRes)
Master of Philosophy (MPhil)
PhD (via publication, thesis or alternate format, including European, integrated and professional variants)
Candidates are initially admitted to these awards on a probationary basis, subject to confirmation (see 2F below).
For definitions of these awards see Appendix 1.

2.
Assessed by thesis and viva, upon completion student should be able to demonstrate:
· an ability to conceptualise, design and implement a major project for the generation of significant new knowledge, applications and/or understanding, using appropriate concepts and methods, where necessary adapting these to meet unforeseen issues;

· a systematic acquisition of, and insight into, a substantial body of knowledge including the primary literature in their particular area of interest; 

· an ability to relate theory and concepts to evidence in a systematic way and to draw appropriate conclusions based on the evidence;

· critical investigation of their research topic resulting in the creation and interpretation of knowledge which extends the forefront of their discipline through original research;

· a detailed understanding of, and ability to use, applicable techniques for research and advanced inquiry in their field;

· that they can make informed judgements on complex issues in their field, often in the absence of complete data;

· that the research is of publishable quality and is of a standard which satisfies peer review;

· that they are competent as an independent researcher in their discipline and capable of continuing to undertake research at an advanced level, contributing substantially to the development of new techniques, ideas or approaches;

· an understanding of the place of the research in the wider context;

· an ability to recognise the limitations of the research undertaken and to be able to suggest ways of overcoming these in future research;

· an ability to write clearly and effectively and to meet approved criteria for formal presentation of a written thesis;

· the qualities and transferable skills necessary for employment requiring personal responsibility and autonomous initiative in complex and often unpredictable situations;

· the ability to communicate their ideas and conclusions clearly and effectively to specialist and non-specialist audiences.

Section 2:  Regulations
2A
PhD:  registration
1.
For full-time students the minimum period of registration for the degree shall normally be thirty-six calendar months from the date of commencement of studies to the date of submission of the thesis.  The maximum period of registration shall be forty-eight months.  Full-time students may, with the approval of the Dean of Graduate Studies, be permitted to register for a shorter period, as proposed by the admitting department.  A shorter period of registration, which may in no case be for a period of less than twelve months, may be justified by accrediting the applicant’s attainment in original research prior to application and not otherwise accredited for a degree already awarded.  Normally an extension beyond the maximum period of registration will not be permitted, but can be at the discretion of the Dean of Graduate Studies.
2.
For part-time students the minimum period of registration for the degree shall normally be forty-eight calendar months from the date of commencement of studies to the date of submission of the thesis.  The maximum period of registration shall be eighty-four months.  Part-time students may, with the approval of the Dean of Graduate Studies, be permitted to register for a shorter period, as proposed by the admitting department.  A shorter period of registration, which may in no case be for a period of less than twenty-four months, may be justified by accrediting the applicant’s attainment in original research prior to application and not otherwise accredited for a degree already awarded.  Normally an extension beyond the maximum period of registration will not be permitted, but can be at the discretion of the Dean of Graduate Studies.

3.
Upon registration each student will be assigned a minimum of one main supervisor, who will normally be part of a supervisory team.
2B
Full-time students: paid employment

1.
A full-time postgraduate student may, subject to the approval of the department(s) concerned, undertake demonstrating, teaching or other academic-related work, provided that the work is compatible with the student's academic obligations.  Any additional employment is subject to the approval of the University.

2C
Schedules of work
1.
Through the supervisor(s) and student there will be an agreed schedule of work associated with the attainment of the degree, including but not limited to the production of thesis chapters, research training programmes and additional taught elements.
2D
Progression requirements: year 1 (year 2 part-time)
1.
The supervisor(s) and student will agree programme requirements at identified milestones during the programme.

2.
Within the first six months all research students must fulfil the following, or an equivalent process:

(i)
attend an approved induction programme;

(ii)
carry out an approved development needs analysis (DNA) or equivalent in consultation with their supervisors, and keep a record of agreed follow-up to the DNA;

(iii)
take the appropriate research training activities, informed by the DNA as guided by their supervisors;

(iv)
complete a research proposal or plan of work which the supervisors approve as appropriate and viable;

(v)
agree a projected completion timetable with their supervisors; and
(vi)
any additional requirements to meet the particular needs of the individual awards.
3.
Any research student who does not demonstrate satisfactory progress during the first six months full-time should be: carefully monitored and supported, informed about any reasons for concern, set objectives, and their progress reviewed before the twelve month deadline.  If their progress is still not satisfactory they will be excluded from the programme.

2E
Progression requirements: years 2 to 4 (or part-time equivalents)
1.
Continued registration of each research student in years 2, 3 and 4 on standard PhD programmes is conditional upon agreed criteria between the Parties including:
(i)
submission of an appraisal (progress) report, involving input from the student, supervisors and department;

(ii)
evidence, confirmed in the appraisal (progress) report, that the student has:
(a)
attended the annual faculty-based progress briefing session;

(b)
reviewed/revised their DNA;
(c)
completed the agreed research training;

(d)
been offered adequate supervision (as outlined in the University’s Code of Practice for Research students), accepted it, and attended supervisory sessions;

(e)
agreed a realistic completion timetable with their supervisors;

(f)
demonstrated sufficient progress with their research/thesis; and
(g)
any additional requirements previously agreed by both parties.
2.
Where students fail to meet the criteria for continued registration they will be excluded. Students who have been excluded for failing to make satisfactory progress may appeal against the exclusion.  This will entail the following.

(i)
Appeals shall be made only on procedural grounds (normally those relating either to the conduct of the panel or to supervision arrangements) and shall be lodged within one calendar month of formal notification of the decision.

(ii)
The student shall lodge an appeal in writing with the appropriate faculty associate dean responsible for the department with which the student is registered, copied to the Postgraduate Studies Office, detailing the grounds of the appeal.
(iii)
Following receipt of the appeal, the faculty postgraduate associate dean shall convene a committee to hear the appeal, including the chair of the University’s Postgraduate Review Committee to chair the hearing, the faculty postgraduate associate dean and one other senior member of the faculty from a department other than the student’s.  Note:  in the case of a faculty-based or inter-faculty programme, a senior member of staff from another faculty shall be added to the committee; if the chair of the Postgraduate Review Committee is the student’s supervisor, the Dean of Graduate Studies shall replace her/him to chair the appeal hearing; if the faculty postgraduate associate dean is the student’s supervisor, one of the other faculty deans shall replace her/him on the committee.

(iv)
Adequate notice shall be given to the student of the date for the hearing.  The student shall have the right to appear before the committee and may be accompanied by a member (normally a senior member) of the University; alternatively the student may be represented before the Panel by a member (normally a senior member) of the University.

(v)
The appeal committee, following a review of the case regarding upgrade/confirmation in which the student and members of staff may be interviewed, may either:

(a)
confirm the decision of the transfer panel regarding the student's registration; or
(b)
allow the student a final opportunity to go through the transfer process/confirmation process.

(vi)
In the case of (b), the appeal committee shall specify the date by which the student shall apply for transfer, and advise the student and department of the reasons why this decision has been taken with recommended steps by which the student and supervisor(s) may prepare for the next transfer/confirmation panel.

(vii)
The appeal committee, following a review of the case regarding exclusion in which the student and members of staff may be interviewed, may either:

(a)
confirm the exclusion, terminating the students registration;

(b)
allow the student to continue with their registration subject to appropriate academic probationary arrangements.

(viii)
In the case of (b) students retain the right to a Statute 21 Appeal.

2F
Confirmation of PhD status
1.
Each department and faculty shall publish clear information for students on the procedures for confirmation of PhD, or, in cases where students are initially registered for an MPhil, from MPhil to PhD.  A student supervised in more than one department shall follow the procedures used by the administrating department.

2.
The procedures shall include details of:

(i)
membership of the panel;

(ii)
volume, level and type of work to be submitted as evidence to the panel;

(iii)
normal expected period in which a student should expect to transfer his/her registration, bearing in mind the mode of study, periods of suspension and any other relevant factors; and

(iv)
number of times a student may attempt to transfer his/her registration (normally a maximum of two attempts).

The PhD confirmation panel:
(i)
must normally be held no later than eighteen months after initial registration (twenty-four months for part-time); if the panel is held within twelve months of registration then the report of the panel should replace the first year’s annual progress report.  Where the student’s confirmation/transfer panel takes place more than twenty-four months (thirty-six months part-time) after initial registration they are liable for fees for a further twelve months from the date of the panel

(ii)
must see and approve evidence that the student has attended induction, carried out the Development Needs Analysis (DNA), attended the agreed research training, has a viable research proposal, and has a completion timetable approved by their supervisors;

(iii)
must be able to confirm that the student’s work is of appropriate quality and standard, and the project is viable within the registration period, on the basis of draft chapters and/or evidence of data gathered; and
(iv)
will have four possible recommendations – confirm as PhD; continue as a probationary PhD/MPhil student; downgrade to MPhil; exclusion.

3.
Students not successful in receiving confirmation of PhD status may appeal against the recommendation to the Postgraduate Review Committee.
2G
Submission of PhD theses
1.
The decision to submit a thesis for examination is taken by the student, although the opinion of the supervisor should be taken into account.
2.
A thesis for the degree of PhD shall not normally exceed 80,000 words (including any footnotes and appendices but excluding the bibliography).  A candidate, with the support of her/his supervisor and Head of Department, may apply for exceptional permission to exceed the word limit, which approval may be granted by the Dean of Graduate Studies.

3.
As an alternative to the traditional single volume format, a thesis may comprise a series of related articles suitable to journal publication.
4.
The thesis shall be written in English.  A candidate, with the support of her/his supervisor and Head of Department, may apply for exceptional permission to present the thesis in whole or in part in another language, which approval may be granted by the Dean of Graduate Studies.

5.
A candidate for the degree of PhD may apply to submit the thesis in a format other than that normally required.  Such an application shall:
(a)
be submitted as part of the procedure for the Recommendation for the Appointment of Examiners for Research Degrees.  A candidate may make only one such application, which shall be made no earlier than twelve months after initial registration for full-time PhD (twenty-four months part-time), and must be made prior to the appointment of examiners;

(b)
be supported by the supervisor(s) and Head of Department to confirm (i) the design of the alternative format; (ii) that the alternative format is more appropriate for the research project; and (iii) that the applicant is distinguished by her/his intellectual capacity and possession of the skills necessary to take full advantage of the alternative format.  Note: supervising departments are encouraged to seek, where practicable, the advice of the External Examiner(s) with respect to the alternative format proposed;

(c)
be approved by the Dean of Graduate Studies.  Such approval shall be granted only in advance of a submission in an alternative format.  The withholding of approval shall be deemed an academic judgement.

6.
A candidate shall make a declaration that the thesis is her/his own work, and has not been submitted by this candidate in substantially the same form for the award of a higher degree elsewhere.  Any sections of the thesis which have been published, or submitted for a higher degree elsewhere, shall be clearly identified.  If the thesis is, in whole or in part, the result of joint research, a statement indicating the nature of the candidate’s contribution to that research shall be included, confirmed by either the supervisor(s), or the principal author of the material(s) accepted for publication.
7.
For details on the format of submission see Appendix 2.
2H
PhD examination
1.
Examiners (including at least one External Examiner) shall be appointed by the Dean of Graduate Studies on the nomination of the department(s) concerned.  Two External Examiners shall be appointed for theses submitted by candidates who qualify for remission of fees as members of staff, unless in exceptional circumstances the Dean of Graduate Studies decides otherwise.  The candidate's supervisor shall not act as an examiner.
2.
Each examiner shall report independently on the thesis before the oral, and any other examination required by the examiners, takes place and submit the report to the Postgraduate Studies Office prior to the examination.  All examiners shall participate in the oral examination.  The examiners may at their discretion invite the student's supervisor to be present at the oral examination.  After the oral examination, each examiner shall report on the examination and make a recommendation based on both the report on the thesis and on the evidence from the oral, and any other examinations that have taken place.

3.
Further details on examination of research degrees can be found in “Examination of Research Degrees: Guidance notes”.
2I
Examination outcomes

1.
The examiners shall make one of the following recommendations:

(a)
that the degrees of PhD be awarded forthwith;

(b)
that the degrees of PhD be awarded subject to corrections being made within three months from the date of notification of the result of the decision.  The term corrections refers to typographical errors, occasional stylistic or grammatical flaws, corrections to references, etc.;
(c)
that the degree of PhD be awarded subject to minor amendments being made within six months from the date of notification of the decision.  The term amendments refers to stated minor deficiencies, requiring some textual revision;
(d)
that the degree of PhD should not be awarded but that the candidate should be permitted to revise the thesis and resubmit it for the degrees of PhD within twelve calendar months from the date of formal notification of the decision;
(e)
that the degrees of MPhil be awarded by Lancaster and partners if appropriate; or
(f)
as (d), except that the candidate shall resubmit for the degree of MPhil.
2.
Students given the opportunity to make corrections or amendments shall normally be given only one opportunity to make the changes required as specified by the examiners.
3.
Examiners' reports and recommendations will be considered by the Dean of Graduate Studies on behalf of the Committee of the Senate.
2J
Resubmission
1.
The examiners shall, after holding an oral examination if they wish, make one of the following recommendations:

(a)
that the degree of PhD. be awarded;
(b)
that the degree of PhD. be awarded subject to minor presentational corrections being made within one month of notification of the decision;
(c)
that the thesis be judged to be already of a standard that would justify the award of the M.Phil. degree forthwith;
(d)
that the thesis may be resubmitted for a second time but for the degree of M.Phil. (within six months of the date of formal notification of the decision); or
(e)
that no award be made.
A student is not entitled to a second oral defence; this is at the discretion of the examiners.
2.
Cases in which recommendations (c), (d) and (e) are made shall be reviewed by the Postgraduate Review Committee.
2K
Graduation
1.
Students in debt to the University shall not be permitted to graduate until they have paid the debt or made acceptable arrangements for payment.

2.
Students whose awards have been confirmed by the Committee of the Senate (or a body or individual empowered by the Senate to act on its behalf) shall be eligible to attend a ceremony for the conferment of degrees.
3.
The Student Registry will issue graduates their degree certificate.
2L
The submission of theses
1.
The theses shall be deposited with Lancaster.  For details on the form, submission and deposit of theses see Appendix 2.
2M
Plagiarism and malpractice regulations and procedures
1.
Students will be subject to Lancaster’s requirements on plagiarism and malpractice.
(i)
The definition of malpractice shall include: cheating in examinations (if applicable); plagiarism in the thesis or dissertation (including in published works if submitted for the award of a PhD by published work); and fabrication of results.
(ii)
In addition, plagiarism shall be deemed to include unacknowledged or unattributed concepts, proposals, interpretations, methodologies or conclusions, which take place beyond the verbatim reproduction of texts or material without explicit identification of source or reference.

2N
Postgraduate Review Committee
1.
A standing Postgraduate Review Committee will be established to consider cases of plagiarism and other aspects of malpractice.
2.
The Committee will set up a hearing, with the candidate present in person and accompanied by a friend, to test the recommendation of the examiners and the evidence of plagiarism presented by them, and to receive any other information submitted by the candidate and/or on his/her behalf at its absolute discretion.  A written record shall be kept.

3.
The panel, having completed the above procedures, shall adopt one of the following conclusions:
(a)
the accusation of plagiarism is unfounded, the candidate’s examination is void, and the candidate shall be examined as for the first time by a new panel of examiners, at a date to be determined;
(b)
the accusation is upheld, such that the candidate is deemed to have failed with one opportunity for revision and resubmission at a date to be determined, for re-examination for the award originally sought, by the same examination team; or
(c)
the accusation is upheld, such that the candidate is deemed to have failed outright and shall be recommended for exclusion.
4.
A candidate who is deemed to have committed plagiarism, and the procedures above having been applied and conclusion (c) having been reached, shall have a right of appeal against exclusion under Statute 21, drawing on the procedures set out in Ordinance 7.
2O
Intellectual Property Rights
1.
Specific intellectual property rights will be articulated at registration with regard to all parties concerned.  The norm will be that both institutions agree to joint ownership, with the student, of intellectual property developed in the course of the programme with respect to doctoral work.  Should commercial potential arise it is agreed that the sharing of royalties and other identifiable commercial benefits will be agreed between the Parties in an equitable manner reflecting the input of each Party.
Appendices
1.
Definitions of postgraduate research awards
2.
The Form, submission and deposit of theses

3.
Specific regulations for particular postgraduate research awards

APPENDIX 1:  DEFINITIONS OF POSTGRADUATE RESEARCH AWARDS
Doctorate of Clinical Psychology (DClinPsy)

A professional doctorate offered in collaboration with the NHS which comprises taught elements with a dissertation and integrated supervised practical experience.

Doctorate of Engineering (DEng)

A professional doctorate offered in nuclear engineering comprising a thesis with formal industrial placements.

Doctor of Medicine (MD)

A professional research doctoral programme taken within the medical profession.

Doctor of Science or Letter (DSc/DLitt)

A doctoral-level award available to Lancaster members of staff already in receipt of a doctorate award.
Master of Arts or Science by Research (MA/MSc)

A master’s-level qualification in either an arts or science-based discipline undertaken entirely by research.

Masters by Research (MRes)

A master’s-level qualification involving taught elements, a dissertation and formal research training.

Master of Philosophy (MPhil)

A master’s-level qualification undertaken entirely by research.

PhD
A doctoral-level award assessed through a research thesis and oral defence.  Variants include:
Alternative format PhD
A doctoral programme where the thesis comprises a series (minimum three) of related articles suitable for journal publication.
European Doctorate

A doctoral programme involving an element of study in another European Union country and study in another European language.

Integrated PhD

A doctorate comprising a mixture of taught elements and a dissertation.

Professional PhD

A doctoral-level qualification involving a thesis with formal professional engagement through placement or other arrangement.

PhD by Publication

A doctoral-level award comprising an assessment of a candidate’s published works within a related field of study.
Specific assessment regulations for these awards are detailed in Appendix 3.

APPENDIX 2:  THE FORM, SUBMISSION AND DEPOSIT OF THESES

1.
The following rules shall apply to theses submitted for the degrees DClinPsy, MD, MPhil and PhD.  Departmental requirements for the binding of dissertations submitted as part of the requirements for taught Master's awards may vary in detail and candidates are advised to seek early advice.
Submission and deposit: PhD theses
2.
Candidates shall submit to the Student Registry:
· copies of the thesis (one per examiner) in a secure adhesive binding;
· if necessary, an application to restrict access to the thesis (see below);
· for students registered during or after 2011, a deposit agreement form.
3.
After the viva voce examination has taken place and any necessary amendments have been approved, two copies of the thesis must be hard bound according to the specifications in paragraphs 7-10 below and deposited with the Student Registry.  For students registered during or after 2011 one copy of the final version of the thesis must be deposited electronically in the institutional repository, one copy of the thesis must be hard bound according to the specifications in paragraph 7-10 below and deposited with the Student Registry to be forwarded to the Library.
4.
A thesis for which approval has been granted for submission in an alternative format shall include:
· an introductory chapter covering the whole of the background and context of the research and demonstrating the overall unity of approach(es) and theme(s);
· a final chapter summarising the achievements and conclusions of the whole of the research;
· a full statement of authorship for each multi-authored publication, accompanied by certification by the other authors of each publication of the proportion for which credit is due the candidate for carrying out the research and preparing the publication; and
· a consolidated bibliography, in addition to these elements as they appear in individual paper-format chapters.
Note:  a candidate may be advised to include a comprehensive methodology chapter, in addition to these elements as they appear in individual paper-format chapters.  Further advice may be found in the guidelines published by the department of registration.
5.
All items submitted for the degree of PhD by Published Work with the exception of books, shall be submitted for examination in a secure binding, with each of the three sets of publications being fixed securely between covers, together with the covering paper.  A frontispiece, giving the author's name, the name of the degree and year of submission, shall be included. If the degree is awarded, one print copy of the submission is required for deposition in the University Library.  For students registered during or after 2011 unpublished material contained in the thesis must be submitted as an ‘edited thesis’ as an electronic deposit.
Submission and deposit: MPhil theses
6.
Candidates shall submit to the Student Registry copies of the thesis (one per examiner) in a secure adhesive binding.  After the examiners’ recommendations have been made known to the student and any necessary amendments have been approved two copies of the thesis must be hard bound according to the specifications below and deposited with the Student Registry.  For students registered during or after 2011 one copy must be deposited electronically in the institutional repository, one copy of the thesis must be hard bound according to the specifications in paragraphs 7-10 below and deposited with the Student Registry to be forwarded to the Library.
General information
7.
For students registered prior to October 2011 one copy of a thesis shall normally be retained for public use in the University Library, save as provided in 9 below, and a second copy shall be retained by the department principally responsible for the candidate's work.  These copies shall be submitted to the Student Registry, which will then distribute them to the University Library and the student’s administering department.

8.
For students registered during or after 2011, one electronic copy of the thesis will normally be deposited in the institutional repository; an additional bound copy of a thesis shall normally be retained for public use in the University Library, save as provided in 9 below.
9.
The candidate, in consultation with the supervisor and head of department, shall instruct the Library if the thesis is not to be made available immediately for general public use.  No thesis normally shall be withheld from public use for more than five years.
10.
A candidate who is required by the examiners to make corrections to the thesis shall complete the corrections within three months of receiving, from the internal examiner, notice of the corrections to be made.  A candidate who is required by the examiners to make minor amendments to the thesis shall complete the amendments within six months of receiving, from the internal examiner, notice of the amendments to be made.  The degree shall not be awarded until the thesis has been corrected or amended to the satisfaction of the examiners and the revised hardbound copies have been submitted to the Student Registry.

Length, style, layout and presentation
11.
A thesis for the degree of MA/MSc by Research shall not normally exceed 35,000 words.  A thesis for the degree of MPhil shall not normally exceed 60,000 words (including any footnotes and appendices but excluding the bibliography); a thesis for the degree of PhD shall not normally exceed 80,000 words (including any footnotes and appendices but excluding the bibliography), without prior approval from Dean of Graduate Studies.  Theses shall be written in English save where, in exceptional circumstances, the Head of Department has given prior permission to present the thesis in another language and reported this approval to Student Registry.
12.
Theses for the degrees of MPhil and PhD, submitted as part of the doctoral programme in Educational Research or Linguistics, or for creative writing or theatre studies, vary from these word lengths.
13.
Candidates must avoid typographical, spelling and other minor errors.  If any such errors are made, the candidate must correct them to the examiners' satisfaction before a degree is awarded.

14.
The author's full names and degrees, the title of the thesis, the degree for which the thesis is submitted and the month and year of submission shall appear on the first leaf of the thesis and at the top of the abstract.  Each thesis shall be preceded by an abstract not exceeding 300 words typed as specified below in a form suitable for use in major abstract indices.

15.
The text of the thesis shall be word processed on good quality A4 paper (210 mm. x 297 mm.), leaving a left hand margin of 38 mm., and a margin of 25 mm. on the other three sides.  Diagrams and illustrations shall be reproduced or mounted on similar paper; any which cannot be folded on A4 size must be submitted in a suitable portfolio which shall bear the particulars listed in 2.4 above.

16.
The author shall provide as an integral part of the thesis a comprehensive list of contents, including diagrams, illustrative matter and any appendices; bibliography comprehending all materials cited or referred to in the whole submission; and must indicate if any part of the thesis is bound separately.

17.
Pagination shall extend to the whole of each volume, including any diagrams, appendices, or other matter. For preliminary matter roman numerals may, if wished, be used.  If chapters have numerical subdivisions these shall be recorded in the contents list.

18.
Candidates must make a declaration that the thesis is their own work, and has not been submitted in substantially the same form for the award of a higher degree elsewhere.  Any sections of the thesis which have been published, or submitted for a higher degree elsewhere, shall be clearly identified.  If the thesis is the result of joint research, a statement indicating the nature of the candidate's contribution to that research, confirmed by the supervisor(s), shall be included.
19.
Students registered during or after 2011 must make a declaration granting the institutional repository a number of permissions and conditions with respect to online access to their work.  If any subsidiary material owned by third party copyright holders has been included, candidates must declare permission has been sought and obtained to make it available in digital format.
20.
Note:  in respect of a thesis submitted under the regulations governing a PhD by coursework and thesis the wording of the cover page shall be:  'This thesis is submitted in partial fulfilment of the requirements for the degree of Doctor of Philosophy'.

Form of theses
21.
Candidates’ theses should conform to British Standard 4821 1990 Presentation of theses and dissertations, which is available in Lancaster University Library.
22.
General guidance on the preparation and presentation of a thesis may be found in the books listed in Lancaster University Library’s online guide to Study and Research Skills Books.
23.
Guidance on Citing references is available on Lancaster University Library’s website.  There are links to the main styles (Harvard, APA, Chicago and Vancouver) and lists of useful up-to-date books.  However some departments have their own rules on citations and candidates should seek guidance from their supervisor.
APPENDIX 3:  SPECIFIC REGULATIONS FOR PARTICULAR

POSTGRADUATE RESEARCH AWARDS

MPhil
1.
MPhil will be under the regulations as set out for PhD provision above, with the following variations.
2.
The thesis will constitute a less substantial body of work in terms of either range, depth, originality of concept, or a mixture thereof.
3.
Work will be considered as to whether it has achieved a minimum Level 7 standard (Master’s level) in the National Framework for Higher Education, although aspects will likely achieve the standard for doctoral work.
4.
Where work is deemed to be of sufficient merit a recommendation may be put to the Dean of Graduate Studies that the student’s registration be transferred from MPhil to a doctoral programme.
MA/MSc by Research
1.
MA/MSc by Research will be under the regulations as set out for postgraduate taught awards with the following additional requirements.
Submission of dissertation
2.
A candidate must make a declaration that the dissertation is her/his own work, and has not been submitted in substantially the same form for the award of a higher degree elsewhere.  Any sections of the dissertation which have been published, for a higher degree elsewhere, shall be clearly identified.  If the dissertation is the result of joint research, a statement indicating the nature of the candidate’s contribution to that research, confirmed by the supervisor(s), shall be included.
Consideration of results by boards of examination
3.
Examiners (including at least one External Examiner) shall be appointed by the Dean of Graduate Studies on the nomination of the department(s) concerned.  Two External Examiners shall be appointed for a dissertation submitted by a candidate who qualifies for remission of tuition fees as a member of staff, except where the Dean of Graduate Studies determines otherwise.  The candidate’s supervisor shall, where practicable, not act as an examiner.  When a supervisor is appointed as an examiner, an additional examiner (internal or external) shall be appointed unless, in exceptional circumstances, the Dean of Graduate Studies decides otherwise.

4.
Each examiner shall make an independent report in the dissertation.  These reports shall be written before any oral or any other examination required by the examiners takes place and submitted to the Student Registry prior to examination.  All examiners shall participate in any oral examination.  Each examiner shall then make a recommendation based on both the report on the dissertation and on the evidence from any examinations which may have been held.  The examiners may at their discretion invite the student’s supervisor to be present at any oral examination.
5.
An oral examination is required.
6.
Following the oral examination, the examiners shall make one of the following recommendations:
(i)
that the degree of MA/MSc by Research shall be awarded forthwith;
(ii)
that the degree of MA/MSc by Research shall be awarded with distinction;
(iii)
that the degree of MA/MSc by Research shall be awarded subject to corrections being made within one month from the date of notification of the decision.  The term corrections refers to typographical errors, occasional stylistic and grammatical flaws, corrections to references, etc.;
(iv)
that the degree of MA/MSc by Research shall be awarded subject to minor amendments being made within three months from the date of notification of the decision.  The term minor amendments refers to stated minor deficiencies that some textual revisions be made;
(v)
that the degree of MA/MSc by Research should not be awarded but that the candidate should be invited to revise the dissertation and resubmit it for the degree of MA/MSc by Research within six months;
(vi)
that no award should be made.

7.
Following resubmission, the examiners shall recommend either:
(i)
that the degree of MA/MSc by Research shall be awarded forthwith;
(ii)
that the degree of MA/MSc by Research shall be awarded subject to minor corrections being made within one month of notification of the decision;
(iii)
that no award be made.
8.
Cases in which recommendation (iii) is made shall be reviewed by the Postgraduate Review Committee.
9.
In the case of a disagreement between examiners a decision will be taken by the Dean of the Graduate School.  If the examiners recommend that no award should be made (6(vi) or 7(iii) above), the case shall be considered by the Postgraduate Review Committee.
PhD by coursework and thesis
1.
Candidates shall register at the outset for a PhD qualification and undertake taught courses specified by the department of registration.  Such courses shall normally be completed within twenty-four months of first registration.
2.
To be eligible for confirmation of the PhD, the candidate shall (i) submit for assessment in the taught courses, written work of which a proportion specified by the department shall be of publishable standard, and (ii) satisfy a departmental exam board that s/he is academically capable of successfully completing a thesis. The board may recommend one of the following:
(a)
that the candidate is eligible for her/his PhD registration to be confirmed, subject to submission of a satisfactory proposal for the thesis; or
(b)
that the candidate be invited to re-submit elements of course work, to satisfy the requirement of (i) above, with one further opportunity for the PhD registration to be confirmed; or
(c)
that the candidate be invited to complete the requirements for examination for the award of MPhil.
Note:  in the event that the board recommends (c), the candidate shall be eligible to appeal.

3.
A candidate in respect of whom the board has recommended (b) above, shall submit to a departmental panel normally within six calendar months from the date of notification of (a), a proposal for a thesis of up to 70,000 words.  After consideration of the proposal, the panel may recommend one of the following:
(a)
that the candidate’s registration for a PhD. be confirmed; or
(b)
that the candidate be invited to revise and re-submit the proposal with one further opportunity for the PhD to be confirmed; or
(c)
that the candidate be invited to complete the requirements for the award of MPhil.
Note:  in the event that the board recommends (c), the candidate shall be eligible to appeal.
4.
A candidate who has satisfied the requirements is required to submit a thesis of normally not more than 70,000 words, within sixty calendar months of first registration for the PhD.  The dissertation shall be examined according to the normal regulations above.  To be eligible for the award of the PhD, the thesis shall make an original contribution to knowledge and contain material of a standard appropriate for scholarly publication.
Integrated PhD programmes
1.
A candidate shall register at the outset for a PhD with a minimum full-time registration period of forty-eight months and maximum of sixty months.  Any extension of the maximum period must be approved by Student Registry after consideration of evidence of the student’s progress submitted by the department concerned, up to an absolute maximum of eighty-four months.
2.
A candidate shall undertake taught courses specified by the department of registration.  Such courses shall normally be completed within twenty-four months of first registration and lead to the award of MRes.

3.
Re-registration for the second year of study shall be contingent upon the recommendation of the department.  Such recommendation shall be contingent upon:

(i)
successful completion of the specified taught courses, normally above the level of the minimum pass mark; and
(ii)
confirmation that a suitable topic for research has been identified i.e. a topic for which the student is deemed eligible and for which the department can provide appropriate support and supervision.
4.
In the absence of such a recommendation, the candidate shall withdraw from the programme.  Such cases of withdrawal shall be referred to the Postgraduate Review Committee.
5.
To be eligible for confirmation of the PhD, normally after a minimum of twenty-four months from first registration, the candidate shall (i) submit for assessment written work of which a proportion specified by the department shall be of an appropriate standard, and (ii) satisfy a departmental exam board that s/he is academically capable of successfully completing a thesis.
6.
The board may recommend one of the following:
(a)
that the candidate is eligible for confirmation of her/his PhD status, subject to submission of a satisfactory proposal for the thesis; or
(b)
that the candidate be invited to re-submit elements of written work to satisfy the requirement of (i) above, with one further opportunity to apply for confirmation of the PhD; or
(c)
that the candidate be invited to complete the requirements for examination for the award of MPhil.
Note:  In the event that the board recommends (c), the candidate shall be eligible to appeal.

7.
A candidate in respect of whom the board has recommended (a) above, shall submit to a departmental panel), normally within six calendar months from the date of notification of (a), a proposal for a thesis of up to 70,000 words.  After consideration of the proposal, the panel may recommend one of the following:

(a)
that the candidate’s registration for a PhD be confirmed, or
(b)
that the candidate be invited to revise and re-submit the proposal with one further opportunity to apply for a transfer of registration to PhD; or
(c)
that the candidate be invited to complete the requirements for the award of MPhil.
Note:  in the event that the board recommends (c), the candidate shall be eligible to appeal.
8.
A candidate who has satisfied the requirements shall be required to submit a thesis of normally not more that 70,000 words.  The thesis shall be examined according to the normal regulations.  To be eligible for the award of the PhD, the thesis shall make an original contribution to knowledge and contain material of a standard appropriate for scholarly publication.
Research degrees undertaken within the Theatre Studies group of LICA
1.
Subject to careful negotiation with the Theatre Studies group within LICA, a candidate for the degree of PhD or MPhil may submit, as an alternative to the standard PhD or MPhil written thesis, a project on a single research topic that has two components: (i) a written thesis and (ii) a substantial practical work (e.g., a theatrical production, installation or some other performative event, a play, a translation, computer software, etc.).
2.
The practical and written components, which interdependently constitute the ‘thesis’ as such, will be evaluated in relation to each other after the written component has been submitted.
3.
The examiners will evaluate the practical and written components according to the extent to which they both respond to a single list of specific and explicit research questions which should be submitted prior to the presentation of the practical component.
4.
The practical component must negotiate and articulate a response to the research questions through a high level of skill in the manipulation of the materials of production.  For the degree of PhD, the practical component, which can consist of a minor and a major submission, should normally be of an appropriate professional standard.
5.
If the practical component involves the creation of a performance work or works:
(a)
the board of examiners is required to attend a performance;
(b)
an audiovisual record of that work, or even live performances of that work on tour, will not be acceptable in lieu of a live performance at a designative venue unless the medium itself, the contingencies of touring, or the absence of locality, are factored into the research topic.
6.
A permanent record of the practical component should normally be deposited with the written thesis in the University Library.  If this creative aspect involves live performance, the permanent record should normally comprise:
(a)
an audiovisual record in an agreed format;
(b)
a short written factual description of the performance and its materials;
(c)
any artefacts or documentation integral to the creation of the work (e.g. audio tapes, production book, photographs, notation).
7.
Just as the examiners can, according to the rules of the University, require the candidate to amend or revise a written thesis in part of in whole as a condition of an award, so they can also require the candidate to amend or revise the practical component in part or in whole, but only on the condition that they are not satisfied that any shortcomings in the practical submission can be compensated or accounted for in the written thesis.  In such a case, the examiners should, wherever possible, set a cost-effective practical assignment that addresses their concerns rather than demand a revision of the original practical work in its entirety.
8.
The written thesis must be of a quality commensurate with the usual standards set for MPhil or PhD, but need not be of the same length.  The Department will advise each candidate on the exact minimum length of the written thesis.  However, in all cases the written thesis should not normally exceed 40,000 words for a PhD and 20,000 words for a MPhil (including any footnotes and appendices but excluding the bibliography.
9.
Entry requirements for candidates who wish to pursue a research degree with a practical component within the Department are as follows:
(a)
all candidates would normally be expected to hold at least a good second class degree of a recognised institution or comparable institution or qualifications regarded by the University as equivalent;
(b)
candidates wishing to register for an MPhil, with a practical component should also provide clear supporting evidence of experience and competence in a field of practice directly relevant to their proposed topic of study.  While this experience may not necessarily have been gained within the professional sphere, candidates will be expected to demonstrate that they have achieved, or have the potential to achieve a ‘professional standard’ of practice.  An upgrade to a PhD with a practical component will depend on confirmation that the student has continued to develop in this area by pursuing practice-based skills training, attending relevant workshops and courses or engaging in production of work, during the period of study;
(c)
candidates who wish to enter at PhD level will also be expected to provide clear supporting evidence of having significant professional experience in a field of practice directly relevant to their proposed topic of study.
10.
If the candidate is employed by the University, a second External Examiner will be appointed.  This examiner will preferably, but not necessarily, view the practical component, and has the primary function of ensuring that the whole thesis is scrutinised fairly.

DClinPsy: doctorate in Clinical Psychology
1.
In addition to the normal requirements for admission and award, a candidate shall maintain throughout the period of study her/his registration with the British Psychological Society.
2.
A candidate shall register at the outset for a DClinPsy qualification and undertake taught courses and clinical placements specified by the department of registration.  Such courses shall normally be completed within thirty-six months of first registration.

3.
Successful completion of each course and placement is both qualificatory and progressional.  A candidate who fails to satisfy the requirements of the scheme of assessment within the specified opportunities for examination and 
re-examination shall be required to withdraw.  Such cases of withdrawal shall be referred to the Postgraduate Review Committee.
4.
A candidate who successfully completes all the required courses and placements shall, normally by early June of the third year of study, submit for examination a dissertation.  The dissertation shall not exceed 50,000 words in length, inclusive of references and appendices.  A successful candidate for the degree of DClinPsy shall show convincing evidence of the capacity to pursue scholarly research or scholarship, the results of which shall be embodied in a dissertation which makes an original contribution to knowledge and contains material of a standard appropriate for scholarly publication.
Doctor of Medicine (MD)
1.
Eligibility:  the award of MD is at doctoral level, and shall normally be taken after a candidate can demonstrate suitable clinical experience as an element of the admissions process.
2.
Level:  the Lancaster MD shall be a research degree that contains research conducted at the doctoral level, both in terms of the publishable quality of research that is expected in the thesis, and when viewed alongside the QAA's FHEQ level descriptors.  It shall be comparable in level to the Doctorate in Clinical Psychology (DClinPsy).

3.
Content:  the degree will be awarded for research by thesis or by publication.  The thesis should contain original work of publishable quality, but not necessarily in a publishable format.  An award based on published work (defined as papers produced during registration) will use the same criteria as the University's existing PhD by Alternative Format.
4.
Duration:  candidates will demonstrate, as an element of admissions, suitable prior experience in their chosen area of clinical study so as to be able to provide a basis for research equivalent to one-year of doctoral research; thereafter there will be a two-year minimum period of registration, full-time (or equivalent); exceptionally less for MD by published work.
5.
Entry requirements:  applicants must hold a medical or dental qualification which is recognised by the General Medical/Dental Council for the United Kingdom, shall have held this qualification for at least three years, by the date of submission, and shall be employed during their period of registration in appropriate clinical or scientific work in hospitals or institutions associated with the University.
6.
Admission:  The University shall only admit students for whom it is able to provide adequate and appropriate academic supervision.  Each application shall be considered by an MD admissions panel, whose members shall include the potential supervisor(s) and the relevant head of department.
7.
Initial registration:  Students shall be initially registered for MSc by Research and the registration shall be upgraded to MD on satisfactory completion of the first year, based on evidence of research performance commensurate with doctoral level of study, judged by a written report and a viva voce examination.
8.
Supervision:  Each student shall be allocated to a supervisor by the department, who shall normally be an academic member of staff of the University, and who shall carry out the normal duties of a supervisor.  In addition the faculty shall, where appropriate, arrange for each student to have access to clinical supervision, normally through the clinical institution where the student is undertaking his/her research.
9.
Research skills: Each student shall be provided with opportunities to develop generic research skills including taking appropriate postgraduate taught modules, which shall be defined by the principal supervisor in consultation with the student.  This taught element shall not form part of the formal assessment for the award of MD.
10.
The award of MD shall be governed by the same regulations as for PhD.
Alternative format
1.
The candidate’s department of registration shall maintain and publish guidelines on the alternative format(s) judged appropriate to the discipline, for the information of students, supervisors and examiners.
Notes:  (a) a candidate is encouraged to seek advice within her/his department of registration that the alternative format is more appropriate for the research project and that s/he can take full advantage of the alternative format; (b) supervising departments are encouraged to seek, where practicable, the advice of the External Examiner(s) with respect to the alternative format proposed; and (c) the guidelines shall form the basis of agreement between the student, supervisor and head of department (or her/his nominee) on the alternative format to be employed in the submission.
2.
The thesis shall include original, researched materials, of which a significant proportion shall be derived from original research undertaken after the date of first registration.
Notes:  materials may be (i) already published and/or (ii) accepted for publication, and/or (iii) submitted for publication in externally referred contexts such as journals, conference proceedings and on-line sites, and may include materials which are solely and/or partly authored by the candidate.  It is not a requirement that the materials be published or accepted or submitted for publication, prior to the submission of the thesis for examination.
3.
Examiners shall satisfy themselves that the thesis as a whole meets the criteria for award of the degree, as outlined above.
Notes:  examiners (a) may wish to pay particular attention to satisfying themselves that of any multi-authored materials included, a significant proportion is the work principally of the candidate; and (b) are reminded of the freedom to specify additional tests as part of the examination.
European Doctorate
1.
The European Doctorate is a qualification that was created by the Confederation of EU Rectors’ Conference (now the European University Association – www.eua.be) and provides the opportunity to study for a qualification which meets the criteria which are commonly understood to be met in a doctorate, using examination procedures that are widely recognised across Europe, involving an ability to work in more than one language, and entailing periods of time spent working in institution across more than one EU member state.
2.
The characteristics of the European Doctorate are those of the traditional Lancaster PhD with the following amendments.
· The thesis should be reviewed by at least two academics from different higher education institutions in different EU countries, excluding the UK.  At least one member of the exam board should come from a EU country other than the UK.  In the Lancaster context, this requirement would most easily be implemented by having two External Examiners at the board from EU countries other than the UK.
· Part of the defence must take place in one of the official languages of the EU other than English.
· The thesis must have been prepared partly as a result of a research period of at least one term spent at an institution in a EU country other than the UK.

3.
The European doctorate is available in any of the areas in which the PhD is currently available at Lancaster, and is offered under the title of European Doctorate in XXXX, with postnominal letters of PhD.
DSC and DLitt
1.
To be eligible for the degree of Doctor of Science (DSc) or of Doctor of Letters (DLitt), candidates shall be either graduates of the University, or members of staff of the University, whose record of published work and research shows conspicuous ability and originality and constitutes a distinguished and sustained achievement.
2.
Any person who wishes to be considered for the award of the degree of DSc/DLitt shall submit a formal written letter of application to the Academic Registrar, stating in outline on what basis the award is sought and what evidence in support of the application is available.  Such letters of application may be submitted at any time.
3.
As soon as possible after the letter of application has been submitted, the Academic Registrar, acting on the advice of the relevant faculty dean, shall recommend to the Dean of Graduate Studies an appropriate senior academic member of staff of the University or equivalent with appropriate specialist knowledge of and expertise in the field, to consider the information supplied.
4.
The member of staff appointed shall consider whether a prima facie case for formal examination exists and shall recommend either:
(a)
that the application proceed, in which case the procedure to be followed is that specified below; or
(b)
that the application is not suitable for examination, in which case the procedure to be followed is that specified below.
5.
Where a recommendation for formal examination to proceed is made, the member of staff shall recommend persons who might be appointed as examiners.  The Dean of Graduate Studies, acting on behalf of the Committee of Senate on the advice of the Academic Registrar, shall approve the appointment of not fewer that two independent External Examiners, with expertise in the field, one of whom shall be the lead examiner.  The Dean of Graduate Studies, or his/her nominee, shall act as the internal examiner.
6.
The Academic Registrar, shall inform the applicant of the appointment of examiners, of what additional material in support of the application is required, and of the fee to be paid prior to the examination.
7.
Where a recommendation made that the application is not suitable for examination, the Academic Registrar shall advise the candidate of this recommendation.
8.
In such cases the candidate may:
(i)
withdraw the application, whereupon no fee shall be payable;
(ii)
elect to proceed with the examination, and be liable for payment of the full fee, subject to confirmation by the Academic Registrar that appropriate External Examiners are available and willing to act. In the absence of such confirmation the application will lapse.
PhD by Published Work
1.
Candidate shall submit for examination:
(i)
three copies, in published form, of each item forming part of the work on which the application for the degree by published work is based.  Permission to include work in manuscript, but which has been accepted for publication, may be granted;
(ii)
four copies of the supporting paper, modified, if necessary after consultation with the advisor;

(iii)
a statement as to what part if any of the material has been submitted for a degree or other qualification in this or any other University or other institution, explaining the reason for its inclusion and, if joint work is submitted, what part of it is the candidate's contribution.

2.
A panel of examiners consisting of one internal and two External Examiners shall be appointed by the Dean of Graduate Studies on behalf of the Committee of the Senate on the nomination of the department(s) concerned.  The internal examiner will not normally have been appointed as adviser to the candidate.  An oral examination will normally be held for the degree, but this requirement may be waived with the approval of the Dean of Graduate Studies provided that all the examiners are in agreement.

3.
The examiners shall make one of the following recommendations:
(i)
that the degree of PhD by published work be awarded;
(ii)
that the degree be awarded subject to specified revisions of the supporting paper; or
(iii)
that the degree be not awarded.

4.
The examiners may not recommend the award of a lower degree.
5.
A candidate whose work has been found unacceptable for the award of the degree may be permitted to resubmit only after completing re-registration; normally, this would be no earlier than two years after the original submission.
6.
Examiners' reports and recommendations are considered by the Dean of Graduate Studies on behalf of the Committee of the Senate, and a decision given to the candidate within one month of the oral examination.

