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	MA ESSAY & DISSERTATION COVER & MARK SHEET

PLEASE SUBMIT TWO COPIES OF YOUR COURSEWORK, EACH WITH A COVER SHEET TO THE ESSAY BOX 

This sheet must be completed, signed and attached to all coursework before submission.  (One copy of this and your coursework may be photocopied – double-sided.)  You are requested to consult your MA handbook to make sure you are aware of the rules regarding plagiarism.  By signing to say that this is your own work, you are confirming that all sources (including Internet ones) have been acknowledged and that this work is entirely your own.  There are potentially serious consequences for submitting work that is not entirely your own.
	Office Use – 

Date Stamp




	STUDENT NAME:


	
	DEPARTMENT:
	

	SCHEME OF STUDY:


	
	SUPERVISOR
	

	MODULE TITLE:


	
	MODULE No.:
	

	COURSEWORK Due:

(submission date)
	
	WORD COUNT/

Weighting:

(excluding bibliography)
	


	Late work penalty
IPPP operates a penalty system. Coursework submitted late without an approved extension, shall be penalised as follows: for each week (or part thereof) following the deadline, five marks shall be removed from the agreed final mark. NB Deadline extensions are rarely available for dissertations. 
	Over length work penalty

Penalties for over length work will be as follows:

· Up to 10% over length
no penalty

· Over 10% over length
5 mark penalty

· Over 50% over length
will not be marked


For work submitted after the published submission date (please tick as appropriate)

	
	I have not been granted an extension for this piece of work.


	
	I have been granted an extension on this work until …………………………………

and have completed the necessary paperwork to support my request.


SUBMISSION STATEMENT

I declare that this submission is my own work.  I have not submitted it in substantially the same form towards the award of a degree or other qualification, or in a previous piece of coursework.  It has not been written or composed by any other person;  acknowledgement has been made for any assistance given and all sources have been appropriately referenced or acknowledged.

Signed:…………………………………………………                                   Date:…………………

WORK WILL NOT BE ACCEPTED WITHOUT THE INCLUSION OF THIS STATEMENT

Work should be submitted via the essay box (Mixing Bay).  Late coursework must be handed to Christine Dundas, C18 Furness.  Details of the procedure for applying for an extension to a coursework submission deadline can be found in your MA Handbook.

	First 

marker:


	Second 

marker: 


	AGREED MARK: 

(subject to agreement by external examiner)
	FINAL MARK 

	date:
	date:
	Mark:
	

	Date marked
	1st Mark:
	Date marked
	2nd Mark:
	Date due back to student:
	


Please use this sheet, if you wish, to help you reflect on the piece of work you have finished.  Attach it to  your work before handing it in.

	

	

	What do you feel pleased with and what do you feel hasn’t worked as well as it might?

Strengths:
Weaknesses:


	Progress:  In what ways do you think this piece of work is an improvement on your last?



	What aspect of the work would you particularly like your tutor to address in his/her response?




Use the boxes below, if they help

                                                                                       +  average  -

	STRUCTURE
	lucid
	
	
	
	
	incoherent

	COMMUNICATION
	effective
	
	
	
	
	ineffective

	APPROACH
	analytical
	
	
	
	
	descriptive

	ARGUMENT
	coherent
	
	
	
	
	muddled

	
	
	
	
	
	
	

	READING
	extensive
	
	
	
	
	limited

	SOURCES
	relevant
	
	
	
	
	lacking

	EXAMPLES
	pertinent
	
	
	
	
	not forced

	ILLUSTRATIONS
	appropriate
	
	
	
	
	Ineffective

	
	
	
	
	
	
	

	WRITING
	skilful
	
	
	
	
	unclear

	PRESENTATION
	good
	
	
	
	
	messy


